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BBenenue

3agaul  COUMAIIBHO-3KOHOMHMYECKOrOo pa3BuTusa Poccun B yclaoBUAX
PBIHOYHBIX OTHOIICHWH BBIABUHYJIM KayeCTBEHHO HOBBIC, 0Oo0Jee BBICOKHE
TpeOOBaHMS K MOATOTOBKE MEHEHKEPOB /I Pa3IMUHBIX OTpacieil xo3saicTa. B
COOTBETCTBUM C 3THM aKTyaJIM3UpyeTcs MpoOjieMa 3aKpEIUIeHHs] TEOPETUUECKUX
3HAHMI CTyJEHTa By3a MOCPEICTBOM IOJYYEHHUSI HABBIKOB MPAKTHYECKOW padOThI
Ha TIPEANPUATUAX U OPraHU3alUAX Pa3IUYHbIX POpPM COOCTBEHHOCTH.

[IpakTHKa CTyICHTOB YHHUBEPCHUTETA SIBJSETCS COCTABHOW YaCThIO OCHOBHOM
0o0pa30BaTeNbHOM NPOrpaMMBbl BBICHIETO NPO(ECCHOHATBHOTO 00pa30BaHUS U
npejacTaBisieT co00il OAMH W3 BUJOB 3aHATHH, MPETYyCMOTPEHHBIX YYEOHBIMHU
IUIaHaMHW, BaKHEWIIEH YacTbl0 TOJATOTOBKM  BBICOKOKBAIH(UIMPOBAHHBIX
cneuuanucToB. OHa MPOBOAUTCS MJsi MPUOOPETEHUS U COBEPLICHCTBOBAHMS
CTYJIEHTaMH MpPAKTUYECKUX HABBIKOB pPaOOThl MO HANpPaBJICHUIO MOATOTOBKH,
dbopMUpOBaHUSI YMEHUM MPUHUMATH CAMOCTOSTENIbHBIC PEIICHUS] Ha KOHKPETHBIX
y4acTKax paOOThl B PEAIbHBIX YCIOBHSIX.

VYyeOHast mpakTUKa (THI: O3HAKOMUTEbHAS MPAKTHKA), MIPEAYCMOTPEHHAsS
y4ueOHbIM T1aHOM 1o HampaBieHuo 32.03.03 «YmpaBieHue mepcoHATIOMY,
MPOBOAUTCS. HA MPEANPUITHUSAX, B YUPEKICHUAX, OPTAaHU3ALMAX Pa3INYHbIX chep
NeATEIbHOCTH U 0a3upyeTcsa Ha 3HAHUAX, OJYYEHHBIX CTYJIEHTaMU MPU U3YUYEHUHU
JUACHUIUIAH: « MUKPO3KOHOMHUKA», « T€oprs MEHEIKMEHTA», «JJOKyMEHTallMOHHOE
oOecrieyeHue yrpasjieHusi nepcoHaiom», «MHPopMannoHHbIE TEXHOJOTUU B
YIpaBIECHUHU NEPCOHAIOMY», «TalM-MeHeIKMEHT», «CTaTUCTUKA B YIPaBICHHUU
NIEPCOHATIOM» U JIp.

Hacrosime pexomeHAaly TpPU3BaHbl OKa3aTh METOAMYECKYIO MOMOIIb
CTyJE€HTaM IPH NPOXO0KICHUHN MPAKTUKH, & TAKKE B OJATOTOBKE U C/laY€ OTUETA 10
nMpakThKe. YueOHas MpakTuka (TUI: 0O3HAKOMUTEIbHAS MTPAKTUKA) OPraHU3yeTCs U
MPOBOJUTCS HA OCHOBE YTBEPXKICHHOW NpOrpaMmbl, B KOTOPOH oOmpeneseH
NIEPEYEHb PA3/IE€II0B JJIsl U3YUYECHUS.

CryaeHTsl OYHO-3204HOM (OpMBI OOYUEHHSI CaMOCTOSITEIbHO BbIOMPAIOT
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MECTO MPOXOXKIACHUS MPAKTUKU U MPOXOASAT €€ B COOTBETCTBUM C MPOTPAMMOM,
pa3paboTaHHOW W  yTBEPXKIECHHOM Kadeapoil HKOHOMUKA U  yIPABJICHUS

MOCKOBCKOT0 MEXTYHAPOAHOTO YHUBEPCUTETA.

1. MeToauveckue peKOMEHIALMH
1.1. Opranusanusi NpaKTUKHU
Hean m 3aga4u npakTUkM. YueOHas MpakTHKa (THI: O3HAKOMHUTEIbHas
MIPAKTHKA) SIBJISETCS 00s13aTeTLHBIM KOMITOHEHTOM YU4€OHOTO TUTAaHA ¥ OPTaHU3YETCS
TaKuM 00pa3oM, UYTOOBI CTYJCHT O3HAKOMUJICSA C METOoAaMH pabOThl IKOHOMHCTA,
MEHE/DKepa WJIM CHIY)Kalllero B CTPYKTypaX OpraHu3aiui pasIndHbX (HopM
COOCTBEHHOCTHU U MOJYYHJI BO3MOKHOCTh UCHOJIb30BATh OMBIT, HAKOIUICHHBIA TTPU

CC IIPOXOKACHUH, IIPpHU ITIOATOTOBKC KYPCOBBIX pa60T H IIPOCKTOB.

3ajayaMu NPAKTUKHU SABJIAKOTCH:

* (opmupoBaHHE y CTYACHTOB MMPAaKTUYECKUX MNPO(EeCCUOHATBHBIX YMEHUI,
MpUOOpETEHUE EPBOHAYATBLHOTO MTPAKTUYECKOTO OIBITA IO OCHOBHBIM BUIaM
npo(ecCHOHaIbHOM eATeTbHOCTH JIJISl TTOCTEAYIOIIET0 OCBOSHUS MU 00X
1 1IpoheCCUOHANIBHBIX KOMIETEHIIUN 10 HAMPABJICHUIO MOATOTOBKHU

* ymIyOJeHue U 3aKpeIUICHUE 3HAHUM, YMEHUM M HABBIKOB, MOJIYYEHHBIX B
IpOLECCE TEOPETUUECKOTO 00YUECHHUS.

* MOJIyYCHHE HaBbIKA 110 HANUCAHUIO OTYETHOM JIOKYMEHTAIMH, MYyTEM
00pabOTKM MAacCHBOB OJKOHOMHUYECKHX JAaHHBIX B COOTBETCTBUHU C
IIOCTABJICHHOW 33/1a4€M, aHAIN3y, OLEHKE, WHTEPIPETAUUU IOJTYyUYECHHBIX
pe3yJbTaTOB U OOOCHOBAHUIO CJEIaHHBIX BBIBOJIOB.

* TOJy4eHUE TMPAKTUYECKUX 3HAHUW U  HABBIKOB MPOeCcCHOHATHHON
NEATEIbHOCTH;

* yrIyOJeHHOE M3YyYECHHE OT/ACJIBbHBIX JUCIMUIUIMH 0 HAMPaBJICHUIO O0y4YeHUs

38.03.03 «YnpaBieHue MePCOHATIOM.



O3HakoMuUTENbHAS MPAKTUKA CTYACHTOB JOJKHA MPOXOJIUTh B OJHOM U3
Cyx0 mpennpusTus (OpraHu3alMM, YUYPEKICHUsS), SBISIOMIETOCS MECTOM
MIPAKTUKH.

Jst  ctyneHta MOCKOBCKOTO MEXIYHApOJIHOIO YHUBEPCUTETA MECTO
MIPAKTUKH OIMPEAEIIICTCS MECTOM €r0 TPYJAOBOM JEATEILHOCTH, IIPU YCIOBUH, YTO
XapakTep padoThl, COOTBETCTBYET MPOUIIIO, TI0O KOTOPOH OH MPOXOAUT 00yUEHHE B
BY3€.

baza mpakTHKM MODKHA COOTBETCTBOBAThH IMOTy4aeMOMY TPOQHIIIO.
[IpakTuka ctyaenToB HamnpasieHusa 38.03.03 «YmnpaBieHue NepcOHATIOM» MOKET
MPOXOJIUTh HA MIPEANPUATHUIX U B OpTraHU3ALMIX JTIOOBIX OTpACieii, B TOM YUCIIE 10
MECTYy CBOEU pabOTBHI.

B cmywae, ecium 3TO MeECTO HE COOTBETCTBYeT Ipoduiao Oymyiien
CIEIUAIBHOCTH CTYJIEHTOB W/ WU CTYACHT HE HMEET BO3MOXKHOCTH cOopa
uHOpMAITUU 71T OTYETa IO MPAKTHKE OH CAaMOCTOSATEIHHO OMPEISTSET MECTO

MMPOXOKACHUS ITPAKTUKH.

Cmyodenm 10 Ha4Ya1a NPAKTUKHU 00/IHCEH.

« O3HAKOMHTHCS C MPOTPaMMOM TPAKTUKH;
« O3HAKOMHTBCS C MHCTPYKIMEH MO 3aI0JHEHUIO JOKYMEHTOB I10 ITPAKTHUKE;
« ONpPEeNeNTUTh MECTO MPOXOKIACHUS MPAKTUKHU (TIPEANPUATHE, OPTraHU3ALIUIO);

. yKa3aTb MECTO MPOXOXKJICHHS NPaKTUKU B 3arpy3o4HoM okHe ICJIO
«HanmeHoBaHue opraHu3alvi MPOXOXKIEHUS MPAKTHUKW» B moyie «OTBET B
BUJIC TEKCTay;

. yKa3aTh (paMUIIUIO, UMSI OTUECTBO U JIOJDKHOCTH PYKOBOJUTEIIS MPAKTUKU OT
npo@uibHON opranu3auuu B 3arpy3ouHoM okHe DCJIO «PykoBomgutenb
(®HO, nomKHOCTH) MPAKTUKK OT opraHu3auun» B mojie «OTBET B BHJE
TEKCTay;

. ykazarb HWMHH opranmzanum B 3arpy3ounom okHe OCJ/JO «MHH
OpraHu3allid, MecTa TMPOXOXKJICHHS NPaKTUKW» B Tmoje «OTBEeT B BHUE
TEKCTa;

. Hamucath 3asiBJIeHMe Ha MMs 3aBelylolero kadenpoil o HampaBle€HUU Ha
y4eOHyI0 TIPAKTUKY (THUI: O3HAKOMUTEIbHAs TMPAKTUKA). 3asiBICHHUE
npeacrasigercs B OTien NpakTUKA YHUBEPCUTETA, OTCKAHUPOBAHHAS KOTIHS
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3arpyxkaetrcsd B OC/]O B 3arpy304HO€ OKHO «3asiBJI€HUE O HANPaBJICHUHU Ha
MPAKTUKY».

. oopMHUTH 7OTOBOP B TPODUIHLHON OpraHu3auy U nepeaars B Otaen
MPaKTUKA yHHBepcuteTa (odopmisieTcss Ha OyMa)XHOM HOCUTENEe B 2-X
AK3EMILISIpax), OTCKaHUPOBaHHAs Komusl AoroBopa 3arpyxaerca B OCJO,
3arpy304HOEe OKHO «J{0TOBOp O MPakTU4YEeCKON MOITOTOBKE

Cmydenm B 1epuo] NPOXOXKIAeHUs] Y4uyeOHOH mNpakTUKH (THI:
03HAKOMMTEJIbHAS IPAKTUKA) 00/1)CEeH:

* y4yacTBOBaTb B pabOTe€ OJHOrO U3 CTPYKTYPHBIX IOAPA3ACICHUN
OpraHu3aly, B KOTOPOU MPOXOJUT NMPAKTUKA;

* O3HAaKOMUTBCA C JIEATEIBHOCTBIO OpraHM3allM, €ro CTPYKTypoil,
PUMEHSIEMBIMU TEXHOJIOTHSIMH, OCHOBHBIMH byHKIUIMU
IPOU3BOJCTBEHHBIX U YIPABIECHUYECKUX MOPA3AEICHUM, HOMEHKIATypOou
(accOpTUMEHTOM) MPOAYKIMH (YCIIYT), YUPEAUTEIbHBIMUA JOKYMEHTAMU;

* 03HAKOMHUTHCS C SKOHOMHUYECKHUMH aCIEKTaMU ACSTEIbHOCTH MPEAPHUSITHS
U €r0 CTPYKTYPHBIX NOAPA3ICICHUN;

* HM3y4YUTh CBOU JOJKHOCTHbBIE O0SA3aHHOCTH;

* 03HAaKOMUTKCS C TEXHOJOTUSIMU JTOKYMEHTO000POTa U IEIONPOU3BOICTBA;

* W3YYUTh YPOBEHb AaBTOMATH3AlMM  YIPABICHUS NPEANPUITHEM |
O3HAKOMHTHCS ¢ WH(DOPMAIMOHHBIMUA TEXHOJOTHSIMH, MPUMEHSIEMBIMUA B
paboTe opraHu3aIlvy;

* coOpaTh CTATUCTHUYECKHUI MaTepual;

* oOpaboTaTh cOOpaHHBIN MaTepUa;

¢ Ha OCHOBAHHH IIOJYYCHHBIX JAHHBIX, HAIIMCATb OTYCT O ITPAKTHUKC.

B cBs13U € 3TUM CTYIEHTY PEKOMEHAYETCS:

* 03HAKOMMTBCS C JINTEPATYPOU IO TEME MPAKTUKHU, B KOTOPOU OCBEIIACTCS KaK
OTCUYECTBEHHBIM, TaK M 3apyOCkKHBIM ONBIT JEATEIBHOCTU (UPM,
OpraHu3alvi U OpeAnPUATHI;

* U3YYHUTh UHCTPYKIMU, METOJUYECKNE YKA3aHUSI, HODMATUBHBIE IOKYMEHTBHI,
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MIOCTAHOBJICHHUS, IEUCTBYIONINE B HACTOSIEE BPEMS U PEriIaMEHTUPYIOIINE
paboTy naHHON (HUPMBI, OpraHU3aAIUN I NPEATPUSITHS;

* u3yuuth pekomeHayembie ['OCThI.

PykoBoacTBo mnpakTukoil. PykoBoacTBO y4eOHOM MpakTUKOW (THIL:
O3HAKOMHUTEJbHAsL MPAKTUKA) OCYLIECTBIISIIOT OTBETCTBEHHBIM 3a MPAKTHKY OT
npo(UIbHONW OpraHu3aluu (MecTa MPOXOXACHUS IMPAKTUKU) U IPEenojaBaTesn
kKadenpsl SKOHOMHMKHM ¥  YIpaBieHHA MOCKOBCKOTO  MEXAYHapOIHOTO
YHUBEpPCUTETA

Cpoxku mnpoxoxkneHusi mnpakTuku. CTyneHTsl, oOydaromuecs 10
Hanpasiennto 38.03.03 «YpaBneHue nepcoHanomM», MPOXOIAT O3HAKOMUTEIbHYIO
IPAKTUKY B COOTBETCTBUHU C YYEOHBIM IJIAaHOM B CPOKH, ykazaHHble B DCJ]O.

JomxHocTh mpakTUKaHTa. CTYJIEHT NPOXOJUT YUYEOHYIO MPAKTUKY (THIIL:
O3HAKOMUTEJbHAS MPAKTUKA) B JOJKHOCTH: MOMOIIIHUKA MEHEJKepa, MEHEKepa,
HPKOHOMHUCTA, COTPYJHUKA KaJpOBOW CIYyKObl WM JHOOOW Jpyroi, Koropas
cooTBeTcTBYET HanpasieHuo 38.03.03 «YmpaBieHue nepcoHAIOM.

@®opMblI KOHTPOJIA. TeKylmMid KOHTPOJIb OCYIIECTBIISIFOT PYKOBOAUTEID
IPaKTUKU OT NpOoQUIBHON OpraHu3alud W PYKOBOAUTENIb MPAKTUKUH OT

VYHuBepcurera (npenogaBareib Kadeapbl SKOHOMUKHU U YIIPaBICHUS ).

ITo 3aBepiIeHNH PAKTUKUA CTYIE€HTHI IPEACTABIISIIOT:
* CoBMecTHbIII padounii rpaduk (miaH) (IpencTaBiseTcs B JIEKTPOHHOM
BUJIE C TMOJMUCAMH CTYJICHTa W BU3aMHU PYKOBOJIUTENS OT MPOPUIHHOM

opranuzanuu B dopmarte .pdf wim jpeg)

* HupuBuayajbHOe 3aJJaHHE COJEPKUT BOIPOCHI, YKA3aHHBIE B HACTOSIIECH
IporpaMme.
KonuyecTBo miaHupyeMbIX U BBITTOJIHEHHBIX pa0boT cocTaBisieT oT 6 1010.
NHauBHyanbHOE 3aJaHHE 3aloJIHAETCS CTYJEHTOM Ha OCHOBAaHHM

nporpamMmsbl IMPAKTHUKH, JOJDKHO COACPIKATL IMOANNCHU CTYACHTA WU PYKOBOIUTCIIA
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IPAKTUKYU OT IPOQUIBHON OPraHU3aLNH.
OTckaHupoOBaHHAs KONUS MHAMBUIYAIBHOTO 33JJaHUs C IOJIUCHIO CTYIEHTa
U PYKOBOJIUTENA NPAKTHKU OT mnpoduibHOi opranuzanuu (.pdf wam .jpeg)
3arpyxaercs B 9CJ1O.
* JIHEeBHUK MPAKTUKU MPEACTABISAETCS B AIEKTPOHHOM BHUJAE C IMOAIUCAMU
CTYJEHTa ¥ BU3aMHU PYKOBOAMTENS OT MPOGUIHLHON OpraHu3aliy B popMaTe

.pdf nim jpeg)

* OT4eT 0 MpPaKTHKe MPEJCTABIACTCS B JICKTPOHHOM Buae B (opmate .doc
win .docX, TUTYJIBHBIN JIUCT C MOJMUCAMHU CTYICHTA U BUZAMH PYKOBOJIUTES
OT PO MIbHON OpraHu3aluu AoJkKeH ObITh B popmare .pdf unm jpeg. Otuer

0 npaktuke 3arpyxaercs B 9C/1O ennHbIM TEKCTOBBIM JTOKYMEHTOM.

* XapakTepuMCTHKA IPAKTHKAHTa OT MNPOPWILHONH OpraHu3alMu
(yupexnenus, GupMbl) Ha O(PUIHAIBLHOM OJIAHKE C MOANKMCHIO U NeYaThI0.

OTckaHMpOBaHHAS KOIKSI XapaKTEPUCTUKH 3arpysxkaercs B 9C/1O.

OueHky 3a IPOX0KACHUE MPAKTUKHU BBICTABIISIET PyKOBOJAUTEIb MPAKTUKH -
npenojaBaTtesb  Kapeapbl  OKOHOMUKM M yHpaBieHHs  MOCKOBCKOIO
MEKIyHAPOJIHOTO YHUBEPCUTETA HA OCHOBAHUM MOJHOTHI UCIIOJHEHUS CTYJAEHTOM
TpeOOBAHMI, U3JI0KEHHBIX B JAHHBIX METOJMYECKUX PEKOMEHIAIUSX.

BiaHku Bcex IOKYMEHTOB, BKJIIOYasi OJJaHK TUTYJIBHOTO JIUCTA OTYETa MO
npaktuke, a Takke MHCTPYKIMA o 3anonHeHn0 JOKYMEHTOB pa3MELICHBI B

OCIO. Bce moKyMeHTHI JIOJKHBI OBITh 0()OPMIICHBI B TI€YaTHOM BHJIE.

1. 2. CTpyKTypa M coepKaHue 0TYeTa 0 MPAKTHKE
CTpykTypa oT4yera

Pexomennayercs cieayroias CTpyKTypa OT4eTa Mo MpaKkTHKE:



* TUTYJBHBIA TUCT (OJIaHK TUTYJIHLHOTO JKcTa pasmenieH B DC/0);
* COJICpKAHHE;

* BBEJCHHUE;

* OCHOBHas 4acThb (3 pazzaena)

* 3aKJII0YEHHUE (BBIBOJIbI);

* CIHCOK JIUTEpaTyphl;

¢ IIPUIOKCHHA.

Conep:xkanue oT4yera

Otuer no yuyeOHOHM MpakTUKE (TUI: O3HAKOMUTENIbHAs MPAKTHUKA) SBIISIETCS
OCHOBHBIM JIOKyYMEHTOM CTYJIEHTa, OTPA)KaIOLIUM BBINOJHEHHYIO UM paboTy BO
BpeMsl MIPAKTUKH, MOJIYYEHHbIE UM OPTraHU3ALMOHHBIE U TEXHUYECKUE HABBIKU U
3HaHMs. Marepuasnsl OT4eTa CTYACHT B JAJIbHEHUIIIEM MOXKET UCIIOJIb30BATh B CBOMX
KYPCOBBIX pa00Tax U BBIITYCKHON KBJIM(PUKAIIMOHHON padorTe.

OT4eT cocTaBiseTCs B COOTBETCTBUH C MPOrPAMMON MPAKTUKHU U BKIIFOYAET
MaTepuaibl, OTpaKkalollue OOIIME CBEIACHHS O MNPEANPUATUH, BBITOJIHEHHYIO
paboTy MO M3YYEHHIO OPraHU3allMOHHOW CTPYKTYpbI YNPAaBICHUS MNPEINPHUSTHS,
3aja4y M (QYHKOUH pa3iMyHBIX OTAEIOB, JWHAMUKH OCHOBHBIX TEXHHUKO-
HKOHOMHMYECKHUX IMOKA3aTENEH, IEPCIEKTUB Pa3BUTHUS IPEANPUATHS U T. 1.

OCHOBHBIMM HCINOJB3YEMBIMU JIOKYMEHTAMH JUIsl HAlKUCaHHUS OTYETa
ABJIAIOTCS: yYpPEAUTENIbHbIE JIOKYMEHTHl OpraHW3alld{d, BHYTPEHHHM YCTaB,
apXMBHbBIE JOKYMEHTBI, KaCAIOUIUECs UCTOPUU (DYHKIIMOHUPOBAHUS OpraHU3alluH,
Oyxranrepckas (puHaHCOBasi OTYETHOCTh. HeoOX0AMMO Takke OmucaTh IIEJIEBYIO
HaIIPaBJIEHHOCTh U XapaKTEPUCTUKY BBIITYCKAEMOU MPOTYKIIHH.

B 3akmioueHue oTyeTa MNPUBOJATCS KpaTKHE BBIBOJABI O pe3yjbTaTax
NPAaKTUKH,  MPEUIaraloTcsi  HAyYHO-DKOHOMHYECKHE  PEKOMEHIALMH [0
(GOpMyITUPOBKE OCHOBHBIX MpPOOJEM MPEANPUATAS M BO3MOXKHBIX MyTAX UX
peuieHusl.

H3noxxeHue B OTYETE JOJIDKHO OBITH CXKaTbIM, SACHBIM H COIIPOBOXKIAATHCA
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nuPpoBEIMM JAaHHBIMHU, cXeMmamu, rpadukamMu ©u auarpammamu. lludposoi
Marepuasl HeoOxoaumo odopMisATh B Buae Tabmui. Kaxknas Ttabmuia, cxema,
auarpaMMma M Tpaduk  JOJDKHBI WMETh TEMaTHYeCKoe Ha3BaHWE U OBITh
npoHyMepoBaHbl. CJI05KHBIE OTYETHBIE U TJIAaHOBBIE (DOPMBI M pacueThl MOT'YT OBIThH

o OopMIICHBI KaK TIPIIIOKEHUS K OTYETY C 00s3aTEIIHPHON CCHUIKOW Ha HUX B TEKCTE.

1.3. O0mue TpedoBaHusi K 0)OPMIICHUIO OTYETA
O0bem oTyeTa MOKET OBITH B npefenax 8-15 crpanui.
[Tonst: BepxHee U HUXKHEE: 2 CM, JIEBOE - 3 CM U mpaBoe -1,5 cm;
[Tapametps! mpudra: Times New Roman, kernp mpudra -14;
AO3anubiit orctyn -1,25;
dopMaTUpPOBAHUE «II0 TUPUHE) JHUCTA.

TuTynpHbIN THCT 0TYEeTa O(hOpMIIIETCS IO €quHON popMme, pazmenieHHo B DCJO

JlommyckaeTcst UCIOJIb30BAHUE LIBETHBIX PUCYHKOB, CXEM U AHArPaMM.

CrpaHuupl oT4YeTa JOJKHBI OBITH IPOHyMepoBaHbl. Hymepanms cTpaHun
J0JDKHA OBITH CKBO3HOM. HoMep mpocrtaBisiercs: apabckumu nudpamMu B HUKHEM
IIPABOM YTJIy CTPaHULBL. TUTYJIBHBIA JUCT UMEET HOMEP |, KOTOpBIM Ha HEM HE
CTaBUTCA.

TexcT nomkeH ObITh pa3/ieneH Ha pa3/ielibl U MOoApa3ieibl (3arojaoBKu 1-ro u
2-ro ypoBHEil), B cIyyae HEOOXOIUMOCTH - yHKTHI, OJMYHKTHI (3ar0JIOBKU 3-ro U
4-ro ypoBHe#t). 3aroJIOBKH JOJKHBI ObITH CHOPMYITHUPOBAHBI KPATKO.

Bce 3aronoBku nepapxuuecku Hymepyrorea. Homep nomemaercs nepen Ha-
3BaHUEM, NIOCJI€ KaX10M rpymibl Hudp cTaBUTCS TOYKA. B KOHIIE 3arojoBKa TO4Ka
HE CTaBUTCA.

3aroyioBKM OJHOTO YPOBHS O(QOPMIISIIOTCS OJIMHAKOBO IO BCEMY TEKCTY.
Kax i pa3nen (3arojgoBok 1 -ro ypoBHsI) cieAyeT HaYMHATh C HOBOM CTPaHUIIBI.
3arosioBok 1 - ro ypoBHS cleayeT pacroniaraTh B CepeIuHe CTPOKH M HaOHpaTh

NPONMUCHBIMUA OyKBaMH. 3arojlOBKA 2-TO YpOBHS M HMXKE CIEAYeT HAauyMHATh C
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a03aIlHOTO OTCTYyNA M IevyaTaTh C MPONUCHON OyKBbI. [lepeHOCHl B 3arojoBKax He
JTOITY CKaFOTCHI.

3aroJIoBKM CIEAYET OTAENATh OT OKPYKAIOIMIEro TEKCTa IMPOMEXYTKOM
pa3mepom He meHee yeM B 1,5 cM cHu3zy u 0,3 cm cBepxy. [lomuepkuBanue
3aroJIOBKOB He fomyckaercs. [locie ao00ro 3aroiaoBka J0HKEH CIEA0BATh TEKCT, a
HE PUCYHOK, (hopmyJia, TabIUIla WM HOBAsl CTPAHUIIA.

Bce pucynku, tabmuipsl, Gopmynbl HymepyroTtcs. Hymepanus puCyHKOB,
Tabmui 1 (GopMya MOXKeT ObITh JHUOO CKBO3HOW MO BCEMY TEKCTY, HampHUMep:
«Tabmuma 7», 1ubo o pazaenam, Hanpumep: «Puc. 2.5», 4To 03Ha4YaeT pUCYHOK 5
B pazjene 2. Homep dhopmyiiel pacrionaraercs cripaBa OT HEe B CKOOKaX.

Kaxnp1ii pucyHOK JOJDKEH MMETh Ha3BaHMWE, COCTOsIIEE U3 ciioBa «Puc.»,
HOMEpa PUCYHKA C TOYKOW U TEKCTOBOM YacTH.

HasBanue Tabau1bpl COCTOUT U3 ciioBa « Tabnniia», Homepa TabJIMIbI ¢ TOUKOM
(BbIpaBHUBaHUE IO MPABOMY Kparo). B cienyrolieit cTpoke yka3blBaeTCsl HA3BaHUE
TaOUIIbI (BEIpPABHUBAHUE TIO LIEHTPY ).

Ha3Banue pucyHka pacrnoiaraeTcs 1noji pucyHkoMm ciieBa. HazBanue Ta0auisl
pacrnoyiaraeTcsi HaJ| Tabyuuile Mo HeHTpy. Bce Ha3BaHMs TOHKHBI PACIONIaraThCs
0€3 OTphIBa OT COOTBETCTBYIOIIETO OOBHEKTA.

Ecnu pucyHOk wiam Tabiuiia mpoJoJDKAeTCs Ha HECKOJbKUX CTpaHUIlaX,
KaXKJasi, HAYMHas CO BTOPOM, 4acTh CHaOXkaeTcsl Ha3BaHueM Buaa «Tabmwuma 1.2.
[TIponomxkenue». Ha mocneaneit yactu BMecto cinoBa «IIpomomkenne» pekoMeHay-
ercsi 3anuchiBaTh «OKOHYaHHWE». 3arojloBOYHas YacTh TaOJNUIBI JOJDKHA
MOBTOPATHCS HA KAXKJIOW CTPAHUIIE MOJTHOCTHIO, TUO0 ¢ MPUMEHEHUEM HyMepaIuu
KOJIOHOK. B mocnenHeMm ciydae KOJOHKM HYMEPYIOTCS M Ha NEpPBOM CTpaHULE
TaOJIUIIBI.

Ha xaxxqib1it pucyHOK, TaOJIUIlY ¥ IPUIIOKEHUE B TEKCTE JOJKHA OBITh CChUIKA
B CckoOkax, Hamnpumep (puc. 3.4) Ccbuiku Ha GOpMyJbl JAKOTCA TpHU

HEO0OXOMMMOCTH, HOMEDP (GOpPMYJBl TMOMENIAeTCs B CKOOKH, Hampumep «Y u3

dbopmyisl (3)».
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[Ipunoxenus uaeHTuGUIMpyOTCa HOMepamu, Harpumep «lIpunoxenue 1»,
«IIpunoxenue 2». Ha cnemyromeil crpoke, Npu HEOOXOAUMOCTH, MOMEHIAETCS
Ha3BaHUE TPHUIIOKEHHUS, KOTOpoe OGOpMIISIETCSl Kak 3aroyioBoK 1-ro ypoBHs 0e3
Hymepauuu. B paznen « COAEPXXAHUE» Ha3BaHus NpUI0KEHUM, KaK TPAaBUIIO, HE
nomemnaioT. [TonpoOHee o TpeGoBaHMIX K 0GOPMIICHHIO PaOOTHI MOXKHO MPOYECTh

B cooTBeTcTBYIOMUX ['OCTax.

2. IIporpamma y4yeOHOM NPAKTUKH (THII: 03HAKOMUTEIbHASA MPAKTHKA)

OCHOBHBIM 3aJJaHUEM JJIsl TPAKTUKAHTA SBJSIETCS] cCOOp U aHAIN3 JaHHBIX 00
OpraHu3alliy - MECTEe MPOXOXKACHMS NpakTUKU. Huxke npeacrasieHa nmporpamma
IIPaKTUKH, COCTOSIIAs U3 0053aTeNbHBIX ISl U3y4YeHHs pa3aenoB. 13 coOpanHoil u
00pa0OTaHHON B MEpPUOJ TMPOXOXKJIEHUS MPAKTUKW HHQPOPMALUU COCTABIISETCS
OTYET O IIPAKTHKE.

CryneHT, npenocTaBUBIIMIA TpeOyeMble COBMECTHBI pabouuil rpaduk
(mnaH), UHIMBUYaJbHOE 33JaHHUE, THEBHUK, OTYET M XapaKTEPUCTUKY C MecTa
MPOXO0KJICHUS MPAKTUKU CYUTAETCS YCIIEUIHO MPOIIEIIIUM PAKTUKY .

I'paMOTHO, C€XaTO W HaIVIAJHO MPEICTABICHHBII B OTYETE MaTepual
MTOJIOKUATENIBHO BIIMSIET HA OLIEHKY IO JaHHOW aucuuiuimHe. Ui aTtoro ciemyer
UCITI0JIb30BaTh TA0JIULIBI, TPpaUKHU U TUArPaAMMBI.

BBenenue npencraBisger co00M BCTYNHUTENbHBI HEHYMEPOBAHHBIN pa3fien
orueta. Bo BBENEHMM [TaeTcsl KpaTKOE ONHCAHUE LIEJNEW M 3a1ad MPOXOKICHUS
IIPAKTUKHA B COOTBETCTBYIOILIEH ITOJKHOCTH, HA COOTBETCTBYIOIIEM IIPEANPUATUH,
YKa3bIBalOTCS HCIIOJIb30BAHHBIE 3JIEMEHTHl TEOPETUYECKUX 3HAHUM U MCTOYHUKH
uHpopMaluu, MPUBOAMUTCS IMEpPEYeHb MPUOOPETEHHBIX HABBIKOB, a TaKke
OINMCBIBAETCS CTPYKTYpA OTYETA.

OcHOBHAasl YaCcTh OTUETA JIOJKHA COCTOSATH U3 3-X Pa3AcioB:

1- oOmmasi XapakTepuCTUKa OpraHu3aldd - MeCTa MPOXOXKICHUS
IIPaKTUKHU CTYIAEHTOM;

2- aHaJIU3 OCHOBHBLIX JKOHOMMYECKHX MHOKa3aTelieu ACATCIBHOCTHU
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OopraHu3alnm;

3- aHaJIM3  OPraHU3AMOHHOW  CTPYKTYpPhl  MPEIIPUSATHS U

OPraHU3alMOHHOW CTPYKTYPhI NOAPA3ICICHUS — MECTA MTPOXO0KACHUS NPAKTUKH.

1- O0masi XxapaKkTepucTHKa OPraHu3aluu:

HanMenoBanme opraHu3aium, €e OpraHu3allioOHHO - IpaBoBas hopma

 Buabsl JeATENbHOCTH OpraHu3alyu,

ITonHEbIe PCKBU3UTLI OpraHu3alin

YUYpPCAUTCIIBHBIX JOKYMCHTAaX

° KpaTKaH HCTOPHUYCCKaAs CIIpaBKa 00 OpraHu3anunun

* Chepa u wmacmTad JEATEIBHOCTH OpraHU3alINH,

MPUCYTCTBHSI.

® MI/ICCI/IH, [eJn 1 3a/la4n OpraHru3anuu.

2-AHAJIN3 OCHOBHBIX

OpraHu3anuu

B T.4Y.

YKa3aHHBIC B COOTBCTCTBYIOIINUX

PETHOHBI

JKOHOMMYECKHMX [IIO0Ka3aTejJed [deATeJbHOCTH

OCHOBHBIC SKOHOMHYECKHE I10Ka3aTeIn ACATCIBHOCTH OpraHu3aluu CJICAYCT

MPEJACTAaBUTh B BUJIE CIETYIOLIEH TaOIUIIbI:

Tabnumna 1.
OcCHOBHBIE PKOHOMHUYECKHE ITOKA3aTEIN
HaumeHnoBanus cratei En. 3HaUYeHUS 3MeHeHus
M3MEpPEHHS

T'on [on Aocomor.  |[OTHOCHT.,
Bripyuka ThIC. pyO
CebecTouMOCTh THIC.pyO
[TpuObLIb OT IPOJAXK THIC.pyO
PeHTabenpHOCTh %
CpenHeroioBasi CTOMMOCTb THIC.pYO.
OCHOBHBIX
MPOU3BOJICTBEHHBIX (JOHIIOB
CpeHeCITHCOYHAs YUCICHHOCTh  [dell.
paboOTHUKOB
Don 1 3apabOTHOM IJIATHI THIC.pYO.
Cpennsisi 3apaboTHas 1yara pyo.
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. AHanu3 TMHAMUKHY OCHOBHBIX ITOKa3aTelIel;
. Kparkue BbIBOJBI 110 JUHAMHKE W3MEHCHHS aHAJM3UPYEMbBIX
OKa3aTeJIeN.

3- AHaau3  OPraHM3alMOHHOM  CTPYKTYPbl NpPEINPUATHS U

OPraHM3alMOHHON CTPYKTYPbI MNOJApa3JdejieHusT — MeCTa MPOXO0KIeHUs
NPaKTUKH
. CxeMa opranu3almoOHHOM CTPYKTYpPHhI (M300pa3uTh OpraHU3alMOHHYIO

CTPYKTYpY NpeAnpusiTus (OpraHu3aiirm))
. Cxema OpraHM3allMOHHOW CTPYKTYpbl TOJAPA3ACIICHUS — MecTa

MIPOXOKJICHUS MPAKTUKHU (M300pa3UTh)

. XapakTepucTuKa BUa U 0COOCHHOCTEN JaHHBIX OPICTPYKTYP

. XapakTepucTUKa JIMHEHHBIX U ()YHKIMOHAJIBHBIX CBSI3€H B CTPYKType
yIpaBJICHUS

. CBeneHust O TpPYIOOBOW JEATEIBHOCTH CTyAEHTa-NpPaKTUKAHTA,

3aHMMaeMasi JOJDKHOCTh U HCIIOJIHAEMBbIE OO0S3aHHOCTH CTYJAE€HTa BO BpeMs
MPOXOKJICHUS MPAKTUKHU.

. TexHuyeckoe U mporpaMmHoe obecrieueHue paboyero Mecra
CTYJIEHTa- IPAKTUKAHTA.

. OyHKIMOHAIbHASI CXEMa B3aMMOJIEUCTBHS CTYAEHTA-IPAKTUKAHTA C

BHEIITHEW U BHYTPEHHEH Cpejioil OpraHu3aliii B Ipolecce JOKyMeHT0000poTa.

. Opranuzanus AeNIONpPOU3BOACTBA B CTPYKTYPHBIX NMOAPA3IEICHUSX.
. Onucanne YPOBHSA aBTOMAaTHU3aLUU YIPaBIECHYECKUX 51
TEXHOJIOTMUECKUX  MPOIECCOB, HMHPOPMAIMOHHO -  KOMMYHHKAIlMOHHBIX

TGXHOHOFHﬁ, IIporpaMMHBIX MW  alllapaTHbIX CpEACTB, HCIOJB3YCMLIX B

OpraHU3aIUu.

3akiroueHue (BBIBOJIbI) COJEPKUT pe3loMe MO COOpaHHBIM MaTepuajiaMm U
PEKOMEHAAIHU IO COBEPIICHCTBOBAHUIO ACSATEIbHOCTH OpPTraHU3allui, OCHOBAHHbIC

Ha U3JI0KCHHLBIX B IIPEABIAYINNX pa3aciaX MaTCcpuraiax.
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Cnncok JuTepatypbl BKIIOYaeT B ce0s BCE MCTOYHUKU HH(POpPMALIUH,
UCIIOJIb30BAaHHBIE B OTYETE. JTO MOTYT OBITh: PEKOMEHJIOBAaHHBIC B JUCIUILIMHE

HCTOYHHUKH, HOPMATHBHBIC NTOKYMCHTBI, KHUTH, CTATbH, HHTCPHCT-PECYPChI U T.II.

Odopmnenue crimcka aureparypsl onucano B I'OCT P 7.0.5.-2008.

Pa3nen «lIpunoxkeHus» He SBISETCS OOS3aTCIBHBIM Pa3leiioM OTYETA.
BmecTe ¢ Tem, 3TOT pas3den co3AaeTcs B CIydyae HEOOXOOUMOCTH MPEACTABUTH
pa3iiMyHble BCIIOMOTATEIbHBIE MaTEpHalIbl, AOMOIHSIONUE U WLIIOCTPUPYIOIINE
OCHOBHOM TeKcT oTdeTa. Kak mnpaBuio, B MPUIOKEHUE BBIHOCSATCA KOMUU
JIOKYMEHTOB OpraHH3allid, WM YacTH 3TUX AOKYMEHTOB. llopsnok ciemnoBaHus

HpI/IJIO)KCHI/If/'I HOJIDKCH COOTBCTCTBOBATD ITOPAAKY CCBIIIOK Ha HUX B TCKCTC.
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